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(Re)cycle Program Bike Match Coordinator Position

Reports To: Program Director
Classification: Part-Time, Seasonal (April-October), Non-Exempt
Date: March 2024

Our benefits include:
- Paid training and competitive pay of $18-20/hr depending on experience
- 20 hours per week (April through October)
= Discounts on bicycles, equipment, maintenance, and special promotions depending on
availability
-> Position is eligible for paid sick leave

Position Responsibilities

Have an infectious positive attitude

Be flexible and willing to jump in wherever needed

Be punctual, reliable, and accountable

Show kindness, compassion, and gratitude toward others

Ability to work as a team with Program Director, County Managers, and community
partners

Support a positive working environment for the whole team horizontally and vertically
Understands and is committed to our organization’s mission and values

Is a self-starter and can work independently and autonomously
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Key Components of being the (Re)Cycle Program Bike Match Coordinator:

The (Re)Cycle Program Coordinator plays a pivotal role in managing and implementing all
aspects of the (Re)Cycle Program within three counties served by The Cycle Effect. This
position requires a dynamic individual who is passionate about sustainability, community
engagement, and empowering individuals through access to transportation and outdoor
activities. The (Re)Cycle Program Coordinator will be responsible for continued development
of the bike match program including processes and pertinent systems to accomplish the
program goals. The person in this role will be responsible for creating engaging events in
each county for donations, matching bikes, and volunteer development. In addition, they will
work alongside County Managers to build or develop key relationships with partnering
organizations and bike shops.

% Coordinate all aspects of bike collection, refurbishment, and distribution at events and
pick-up sites, ensuring smooth operation through effective coordination with volunteers
and partners.

* Generate and manage event calendars for donation pick-ups, volunteer mechanic
shop events, and bike match events.

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,

color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.



tHe
cyCcLe
eFFecCt

Work alongside County Managers while collaborating with community partners and
sponsors to provide quality events in Summit, Eagle, and Mesa.

Organize and execute bike match events in various communities within three counties,
Eagle, Summit, and Mesa, aiming to impact lives by matching at least 75 bikes.

Provide mentorship and education in basic bike maintenance during clinics with
program participants and partner programs, fostering community engagement and
skill development.

Maintain timely communication with stakeholders, including participants, staff, donors,
and volunteers, while cultivating relationships with local businesses and sponsors.
Manage data collection and reporting, maintaining accurate records of donations,
refurbishments, and distributions, and generating regular reports on program activities
and outcomes.

Drive and manage aspects of the Bike Match program, including recruiting and
supporting volunteer bike mechanics, traveling to events, and maintaining equipment.
Research funding opportunities and develop proposals to support program
sustainability and growth & support County Managers with these events.

Utilize company Gmail and Google Suite for coordination and communication, ensuring
effective logistics and operations management.

Maintain professional standards and adhere to company policies, including the use of
company-provided resources and vehicles.

Qualifications:
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Be at least 21 years old

Have a high school diploma or equivalent

Hold a valid driver's license and reside in the county of the program
Complete a background check

Bilingual (English & Spanish) preferred

We will offer full training for the right candidates

Physical Requirements:
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Lifting, moving or exerting force up to 50 Ibs

Ride a mountain bike for a minimum of 3 hours at a time
Reaching, pushing, or pulling with arms/hands up to 50lbs

Climbing and balancing
Kneeling, crawling, and crouching

Working outdoors in heat and cold temperatures

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.
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About us: The Cycle Effect (TCE) is a non-profit that empowers young women through
mountain biking to create brighter futures and build stronger communities. We break down
economic and social barriers to help our participants succeed. We equip our participants
with goal setting and social emotional skills, leadership skills, outdoor education, community
service opportunities, and more!

(Re)Cycle Program: The (Re)Cycle Program, a sustainable initiative by The Cycle Effect, is
dedicated to fostering physical and mental health, community impact, mentorship, and
building brighter futures through refurbished bikes. By collecting old bikes, refurbishing them,
and matching them with individuals in need of transportation or outdoor access, we aim to
provide mentorship, coaching, and education in basic bike maintenance. Our goals include
matching 75 bikes across multiple counties, supporting Learn to Ride clinics, hosting
community partner events, and providing inclusive instruction about bike maintenance to
women. Through these efforts, we aim to empower individuals, develop leadership skills in
volunteers, and enhance confidence in trailside bike maintenance, ultimately building
brighter futures for our participants.

Our Values: Equity, Belonging, Compassion, Courage, Thriving, and Fun. More information

about our values can be found on our website: https://www.thecycleeffect.org/values

Inclusion Statement: The Cycle Effect works to provide young women equal opportunity and
access to the sport of mountain biking. We aim to serve 70% of participants who identify as
Latina and/or Black, Indigenous, or People of Color (BIPOC) and work to remove financial
barriers while supporting social emotional well-being for our participants. By centering our
values of equity, belonging, compassion, courage, thriving, and fun, we are committed to
creating an organization that allows female-identifying and non-binary participants the

opportunity to create brighter futures and build stronger communities.

This is a part-time, non-exempt, seasonal position from April through October. Bilingual
Spanish/English is highly preferred.

To apply, complete the online application and send your cover letter, resume, and statement
on how you relate to our values to jobs@TheCycleEffect.org and fill out our application at
https://www.thecycleeffect.org/careers

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.


https://www.thecycleeffect.org/values
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Coordinador/a de Emparejamiento de Bicicletas del programa de (Re)Cycle
Reporta a: Directora del Programa

Clasificacion: Tiempo parcial, De Temporada, No exento
Fecha: marzo 2024

Nuestros Beneficios Incluyen:
- Formacién pagada y un salario competitivo de $18-20 por hora, dependiendo de la
experiencia
- 20 horas por semana (de abril a octubre)
Descuentos en bicicletas, equipamiento, mantenimiento y promociones especiales
segun disponibilidad
- El puesto es elegible para licencia por enfermedad remunerada

\

Position Responsibilities

Tener una actitud positiva contagiosa

Ser flexible y estar dispuesto a intervenir donde sea necesario

Ser puntual, confiable y cumplir con plazos y compromisos

Mostrar bondad, compasion y gratitud hacia los demas

Capacidad para trabajar en equipo con el Director del Programa, los Gerentes del
Condado y los socios comunitarios

Apoyar un ambiente de trabajo positivo para todo el equipo, tanto horizontal como
verticalmente

Comprende y estd comprometido/a con la misién de nuestra organizacion.

Es una persona proactiva y puede trabajar de forma independiente y autbnoma.
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Componentes Clave de ser el Coordinador de Coincidencia de Bicicleta del Programa
Re(Cycle):

El Coordinador del Programa (Re)Cycle desemperia un papel fundamental en la gestién y
ejecucion de todos los aspectos del Programa (Re)Cycle en tres condados atendidos por The
Cycle Effect. Este puesto requiere una persona dindmica a la que le apasione la
sostenibilidad, el compromiso con la comunidad y la capacitacion de las personas mediante
el acceso al transporte y las actividades al aire libre. El Coordinador del Programa Re(Cycle)
serd responsable del desarrollo continuo del programa de bicicletas compartidas,
incluyendo los procesos y sistemas pertinentes para lograr los objetivos del programa. La
persona que ocupe este puesto serd responsable de crear eventos atractivos en cada
condado para las donaciones, la equiparacién de bicicletas y el desarrollo del voluntariado.
Ademads, trabajard junto con los gerentes de condado para establecer o desarrollar
relaciones clave con organizaciones asociadas y tiendas de bicicletas.

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.
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Coordinar todos los aspectos de la recoleccidn, restauracion y distribucion de bicicletas en
eventos y puntos de recogida, garantizando un funcionamiento fluido mediante una
coordinacién efectiva con voluntarios y socios.
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Generar y manejar calendarios de eventos para recogidas de donaciones, eventos de
talleres de mecdnica voluntarios y eventos de emparejamiento de bicicletas.

Trabajar junto a los gestores del condado mientras se colabora con socios
comunitarios y patrocinadores para ofrecer eventos de calidad en Summit, Eagle y
Mesa.

Organizar y llevar a cabo eventos de emparejamiento de bicicletas en diversas
comunidades dentro de tres condados, Eagle, Summit y Mesa, con el objetivo de
impactar vidas mediante la coincidencia de al menos 75 bicicletas.

Proporcionar mentoria y educacién en mantenimiento bdsico de bicicletas durante
clinicas con participantes del programa y programas asociados, fomentando la
participacién comunitaria y el desarrollo de habilidades.

Mantener una comunicacién oportuna con las partes interesadas, incluyendo los
participantes, el personal, los donantes y los voluntarios, mientras cultivando relaciones
con empresas locales y patrocinadores.

Administrar la recopilacién de datos y los informes, manteniendo registros precisos de
donaciones, restauraciones y distribuciones, y generando informes regulares sobre las
actividades y resultados del programa.

Impulsar y manejar aspectos del programa Bike Match, incluyendo el reclutamiento y
apoyo a mecdnicos voluntarios de bicicletas, viajar a eventos y mantener el equipo.
Investigar oportunidades de financiamiento y desarrollar propuestas para apoyar la
sostenibilidad y el crecimiento del programa, y apoyar a los Gerentes del Condado con
estos eventos.

Utilizar Gmail de la empresa y Google Suite para coordinaciéon y comunicacion,
asegurando una gestién efectiva de la logistica y las operaciones.

Mantener estdndares profesionales y adherirse a las politicas de la empresa, incluido el
uso de los recursos y vehiculos proporcionados por la empresa.

Requerimientos:
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Tener al menos 21 ainos de edad

Tener un diploma de escuela secundaria o equivalente

Poseer una licencia de conducir vdlida y residir en el condado del programa
Completar una verificacion de antecedentes

Se prefiere ser bilingue (inglés y espafiol)

Ofreceremos formacion completa para los candidatos adecuados

Requisitos Fisicos:

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.
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Levantar, mover o ejercer fuerza de hasta 50 libras

Montar en bicicleta de montafia durante un minimo de 3 horas seguidas
Alcanzar, empuijar o jalar con los brazos/manos hasta 50 libras

Subir y equilibrarse
Arrodillarse, gatear, agacharse
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Trabajar al aire libre en temperaturas de calor y frio

Sobre nosotros: The Cycle Effect es una organizacién sin fines de lucro que empodera a las
mujeres jévenes a través del ciclismo de montafa para crear un futuro mas brillante y
construir comunidades mds fuertes. Derribamos las barreras econdémicas y sociales para
ayudar a las niflas locales a tener éxito. Ademds, equipamos a nuestros participantes con el
establecimiento de metas, habilidades socioemocionales, habilidades de liderazgo,
exploracion de carreras, educacion al aire libre, oportunidades de servicio comunitario y
mas.

El Programa (Re)Cycle:

El Programa (Re)Cycle, una iniciativa sostenible de The Cycle Effect, estd dedicado a
fomentar la salud fisica y mental, el impacto comunitario, mentoria y la construccién de
futuros mas brillantes a través de bicicletas restauradas. Al recolectar bicicletas viejas,
restaurarlas y emparejarlas con personas que necesitan transporte o acceso al aire libre,
nuestro objetivo es proporcionar mentoria, entrenamiento y educaciéon en mantenimiento
bdsico de bicicletas. Nuestros objetivos incluyen emparejar 75 bicicletas en varios condados,
apoyar clinicas de Aprender a Montar, organizar eventos con socios comunitarios y brindar
instruccién inclusiva sobre mantenimiento de bicicletas a mujeres. A través de estos
esfuerzos, buscamos empoderar a las personas, desarrollar habilidades de liderazgo en los
voluntarios y aumentar la confianza en el mantenimiento de bicicletas en el camino, con el

fin de construir futuros mas brillantes para nuestros participantes

Nuestros valores: Equidad, pertenencia, compasion, coraje, prosperidad y diversion. Mas
informacion sobre nuestros valores puede ser encontrada en nuestro sitio web:

https:/ waw.thecycleeffect.orgZvolues.

Declaracion de inclusion: The Cycle Effect trabaja para brindar a las mujeres jovenes
igualdad de oportunidades y acceso al deporte del ciclismo de montafa. Nuestro objetivo es
servir al 70% de los participantes que se identifican como latina y/o negros o de pueblos

indigenas de color (BIPOC) y trabajamos para eliminar las barreras financieras mientras

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.


https://www.thecycleeffect.org/values
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apoyamos el bienestar social y emocional de nuestros participantes. Al centrar nuestros
valores de equidad, compasion, pertenencia, prosperidad y coraje, nos comprometemos a
crear una organizacion que permita a los participantes que se identifiquen como no binarios
o mujeres la oportunidad de crear futuros mas brillantes y construir comunidades mas
sélidas.

Este es un trabajo de tiempo parcial, de temporada, no exento de abril a octubre. Se
prefiere ser bilingue (inglés y espafol)

Para aplicar, completa la aplicacién en linea y manda tu carta de presentacion, curriculum
vitae y declaracién sobre como se relaciona a nuestros valores a jobs@TheCycleEffect.org y
llene nuestra aplicacion https://www.thecycleeffect.org/careers

The Cycle Effect is an equal opportunity employer. Qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, national origin, sexual orientation, gender identity, disability, protected veteran status or any other status protected by
applicable law.



